CHECKING OF BLUE COPY SJR

· Receive through Sir Noel (pouched to Head Office) or Ms. Anngelica.
· How to check entries of blue copy SJR:
· Open Quadrant. Go to SJR.
· Encode SJR Code. Search. Open SJRs.
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· Ensure right entries of details. Cross-check details of blue copy SJR with Quadrant.
· Check Information details.
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· Check Evaluation details[image: SJR3].
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· Check Stock Requisition details.
[image: SJR5]
· Check Billing details.
[image: SJR6]
· Check blue copy SJR details.



· [image: SJR1]After validating entries, record income.
· Encode cash collections in Province Service Income (Month) > Province > Cash Collections.
· File blue copy SJR in respective Province SJR folder.
· If there is Receivable/Balance, encode in Province Service Income (Month) > Province > Accounts Receivable.
· Record in Province Accounts Receivables Monitoring.
· Record in Aging.
· [bookmark: _GoBack]File blue copy SJR in respective Province For Collection folder.
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A SUR Lt
# Home > SUR
.
0 L I I .
SJR Code SR No. Customer
T BAC-00008130  , BAC-00008131 , BAC-00008133 BA(‘/I)I)-R No Customer
_ Generated By Tentative Date Team

Status

~ Select Status —

o | ST 4
Show 50 ~ entries

Tentative

SIR No. Generated By SR No. Date Customer Team DateCreated |f  Status

BAC- JOSEALLAN LOTERIO  SR-BAC- 02/28/2025 Nig Marketing BACOLOD OFFICE 0228120250342 Billing -
00008314 00002533 2

BAG- JOSEALLAN LOTERIO  SR-BAC- 0212812025 LIN Airconditioning Service BACOLOD OFFICE 0272820250930 Billing
00008312 00002532 A

BAC- JOSEALLAN LOTERIO  SR-BAC- 021272025 Mac Jiks Refrigeration and Aircon Repair Shop  BACOLOD OFFIGE 0212712025 0430 Biling
00008309 00002531 ™M

BAC- JOSEALLAN LOTERIO  SR-BAC- 0212712025 Bacolod Polaris Enterprise Inc. BAGOLOD OFFIGE 0227720250320 Billing
00008301 00002530 ™M

BAC- JOSEALLAN LOTERIO  SR-BAC- 0212412025 LJN Airconditioning Service BACOLOD OFFICE 0224/202503:31  Completed
00008280 00002528 M

BAC- JOSEALLAN LOTERIO  SR-BAC- 0212412025 Bacolod Polaris Enterprise Inc. BACOLOD OFFICE 022412025 0315 Billing
00008278 00002527 M
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Warranty

iInformation S TPWR  WhEvaluaton  # Stock Requisition

Customer

Customer
- Mac Jils Refrigeration and Aircon Repair Shop - CUST-0014. -

Relayed by

Contact Name
Liza Yalong -

Contact Mobile

Contact Landiine
7070639

Dealer

Dealer

@ Billing

SUR No.
BAC-00008159

Previous SJR No.
BAC-00007686

Mobile No.
Mobile No.

Primary No.
7070639

Local No.

Local No.

Indoor Serial Number

Date of Purchase

Date of Purchase

Warranty Code
Warranty Code

8 Transaction

0ld SJR No.
Old SJR No.

Date.
021052025 04:25 PM -

Start Time:
424pm

End Time
425pm

Address

Lacsonst, , Brgy. Mandalagan, BACOLOD CITY (Capital), Neg
Oce.

Outdoor Serial Number

Installer

Mac Jiis Air-condt

ing and Ref Corporation
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Dealer

Location

Services

Complaint
Sales of Parts - OTH1

Job Class
Sale of Parts.

Number of Visits
1

Tentative Schedule Date
02/0512025

Schedule Time
12:00 AM

Level of Difficulty

Skip Scheduling?
Yes

Date of Purchase

Warranty Code.
Warranty Code

Warranty Type
Costof Sales

Job Type
Walkin

Call Origin

Customer Lounge:

Confirmed Schedule Date
02/06/2025

Confirmed Schedule Time
12:00 am

Available Difficulty
10

Details
Appointment?
Permit?
Parking?
Ladder?
OR?

Mac Jils Air-conditioning and Ref Corporation

Notes
Sale of parts

Calendar Notes

Calendar Notes

Team

BACOLOD OFFIGE

Area
Area

Technicians
- Select Technicians —
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SJR Edit

# Home > SJR

Edit SJR - BAC-00008159 & Transaction

i Information F TPWR I® Evaluation # Stock Requisition @ Billing

Evaluation

Repair Done Repair Code SDR Number
Findings - SOP, , , Recommendation - , , , OTHO3-Sale of Parts - h SDR Number
Repair Done - SOP
5 Time Attended Pick-up Date
425PM o 06/11/2025 =}
Date Attended
(D e - Time Finished Delivery Date
i 430PM ] 06/11/2025 ®
Date Finished
0210512025 £] - Job Status No. of Days Rendered
Comi Complets - 0
Has Back Job? 0
No .

Back
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SJR Edt

# Home > SIR

00081 & Transaction

i Information & TPWR I, Evaluation # Stock Requisition @ Billing

uisition - SR-BAC- Print SR
Part Name Part Code uom Source Warehouse SOH Quantity Selling Price
Relay JDQ1-6 ; Php1,100.00 GR2010108 pe ‘Warehouse: BACOLOD BRANCH 300 100 1100.00

Back
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BAC-00008 8 Transaction

i Information 4 TPWR  EyEvaluaton  # Stock Requisition & Billing

Biling Print Biling

Amount Labor Fee Total Amount
1,100.00 - 0.00 - 1,100.00 -
Handling Others Amount Peid
— Select Handing — Select Others — 860.00 -
Balance

Payment Type Check Number Bank/Branch Amount Remarks

Discount

- - 220.00 - h

Z
Check N 3072231 QUEEN BANK/ SAN JUAN 880.00 PR#47730 02/05/25
SI#143127, 03/05/25





