January 8, 2026

COOLING INSTINCT AIRCONDITIONING SERVICES
BLOCK 26 LOT 9 PHASE B CARSADANG BAGO 2 IMUS CAVITE
[bookmark: _GoBack]
Sir/Madam,

I would like to remind about the unsettled amount for the Processing Fee Agreement with reference below:
	PFA NUMBER
	SJR NUMBER
	CUSTOMER NAME
	MODEL UNIT
	AMOUNT

	2025-12-1085
	HO-283189
	JIMENEZ, ARJHON
	KSM-IW10-WCT10M1M32
	800.00

	2025-12-1081
	HO-283136
	CAL, JAN IMEE
	KSM-IW20-WCT10M1M32
	800.00

	
	
	
	TOTAL:
	P1,600.00



Here are the payment options such as;
· Cash Basis 
· Bank Transfer:
BDO
Account Name:Kolin Philippines Intn’l. Inc. 
Account# 011-808-000-428

Note: In case thru Bank Deposit under BDO account, kindly indicate SJR# for your Bank reference in the deposit slip and kindly email the receipt to asc.accounting@kolinphil.com.ph or ascrebates@kolinphil.com.ph.

For any clarifications, please free to call the undersigned at the telephone number 8851-2711 local 310 or mobile number 0917-8079481.

Thank you in advance for promptly taking care of this matter.



Prepared By:							Noted By:

______________________				________________________
Giselle N. Frayres 					Richell V. Hicban
Service Accounting Assistant 				Service Accounting Supervisor


