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EMPLOYEE’S SELF-EVALUATION OF PERFORMANCE

Name: _____________________________
           
  

Date: _______________
Position: ___________________________

1. Brief summary of job responsibilities:

2. How do you feel about your performance as an employee over the last year?

(eg. Attitude, motivation, initiative, quality of work, timeliness, productivity, supervisory requirements)

3. What kind of skills have you needed to fulfill your responsibilities over this past year? (eg. Organizational, interpersonal, written and verbal communication, problem-solving skills)

4. What have you accomplished over the last year?

5. What would you like to accomplish over the coming year?

(eg. Performance improvements, tasks, goals, new skills)

6. What are other skills or experiences do you have that you would like to use / to put into practice?

7. What are the things that would help you to better carry out your work responsibilities? (eg. Relationship skills, continuing education, particular tools)

8. How would you evaluate your overall performance over the last year?
(eg. Unsatisfactory, consistently superior, perfectly adequate but with room for improvement)

9. Additional comments:

Employee’s signature:   _________________________      Date: __________________
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RESOURCE 
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*This serves as an attachment to your Annual Appraisal.


*Submit Employee’s Self Evaluation of Performance to HRD on or before September 30, 2025 (Tuesday)














