June 05, 2025
To: HR Department

Good day,

I am writing to inform you about the oversight on my part last May 29, 2025. Unfortunately, I forgot to log in and I wanted to bring this to your attention promptly. I sincerely apologize for the oversight and I promise to do my part that this case will never happen again.
Thank you for your consideration.
Respectfully yours,

Donnabel B. Dela Rosa

      KMI - Clerk







              Mr. Mart Nathaniel Flores







       KMI-Supervisor

