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This memorondum is issued to oddress concerns regording the new designotion of
lnstitutionol occounts bose on ossigned ogent ond the removol of other institutionol
occounts. This odjustment oims to orgonize occount monogement ond ensure proper
occountobility for eoch occount.

ln order to minimize institutionol occounts in the QNE System ond to qvoid confusion in
the recording ond monitoring of soles tronsoctions, the following designotion of
lnstitutionol Accounts bosed on ossigned occount ogents sholl be implemented:

lnslilulionol I (lNl) - Assigned to Mr. Chorles Soori.
All Purchose Qrders odded to soles by Mr. Soori sholl be recorded under lnstitutionol l.

lnslilulionol 2 (lN2)
All Purchose Orders reloted to trucking occounts sholl be recorded under this cotegory
such os NFJ Trucking, Akotsy Trucking, Fost Logistics, F2 Logistics, ond other trucking-
reloted occounts.

tniiitutiono!3 (lN3) - Assigned to Mr. Mqrl Flores.
AllPurchose Orders monoge by Mr. Flores weother it is province or heod office delivery
sholl be recorded under lnstitutionol3.

Furthermore, Instilulionol 4 (lN4), lnsliluiionol 5 (lN5), Inslilutionql 6 (lN6) ond lnslilulionql 7

(tN7) sholl no longer be used in the QNE System. All concerned personnel ore odvised to
disconiinue the use of these institutionol occounts effective immediotely.

This memorondum sholl toke effect upon issuonce.
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