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Kolin Philippines Int'l., Inc.

EMPLOYEE INCIDENT REPORT FORM

Name: €RMNIE OUWMBA Date: MARCY DL ) 2024
Position: AQ = ROBINSONS ACLOUNY Department: S9L6S

A. INFRACTION: (Please choose appropriately)

[ ] Insubordination

[ ] General Policies, Rules & Regulations and Guidelines
D Negligence

Office Decorum
Punctuality [___] Gross Negligence
[ Absences [] Other Violation
[ ] misconduct/Dishomesty [ ] Non Restrictive Clause
[_JSerious Misconduct / Dishomesty
B. OTHERS %

[] Accident Compiaist [ | Other matters

C. DETAILS:
Time:
Place of occurrence:
Brief description:
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(Use additional sheet if necessary/ Attach mecessaffy supporting documents)
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KOLIN PHILIPPINES INTERNATIONAL INC.

REsOURCE
HR= REF CODE: MRF
. 9
[MANPOWER REQUISITION FORM ] Ne 01452
Date Requested: .
REQUISITIONING DEPARTMENT | POSITION TITLE JOB LEVEL NO. REQUIRED DATE NEEDED
SAAS 1 L ) NAR. Vo, fpd
EMPLOYMENT STATUS NATURE OF REQUEST REASON
PROBATIONARY / REGULAR REPLACEMENT Y RESIGNATION
O CONTRACTUAL FOR MOS. ADDITIONAL O INTERNAL MOVEMENT
FROM TO: O ON JOB TRAINING (OJT) O NEW POSITION
O PROJECT BASED a. Please write on the Justification your reason on O RELIEVER
O CASUAL/SEASONAL hiring OJT. O] END OF CONTRACT
b. Use another sheet if possible for the O OTHERS
OBJECTIVES why we should hir¢ OJT.

QUALIFICATIONIREQUIREMENTS
EDUCATION AGE RANGE SEX CIVIL STATUS
£ Male <= Single
‘TWAQ n““ &4 . %Nﬂt 7/‘-'1( O Female J& Married
O Either Sex
EXPERIENCE
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JOB DESCRIPTION
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REQUESTEDLRY REG@MMENDING APPROVAL ¢ APPROVED BY
SIGNAJAE OveR £ TNTED NAM EPT HEAD DATE | HRD DATE | VP-FINNHRA DATE | PRESIDENT/CEO DATE
TE REQUESTE: _ _
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