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January 08,2024

Mr. Alejandre B. Villanueva III

#801 Bauiista Btdg., Sangitan East Burgos Ext.,
Cai:iaiiatuan Cit.v, i.iueva Ecija

Dear Mr. Villanueva,

lnformation was f<trwarded to the Human Resources Department that you are no longer reporting to
work since Decernbcr 16,2023.

On Dc'cember 15,2023, you informed your Accouni Officer regarding the hcalth condition of your fathcr
and formally asked permission for immediately leaving vour job at Robinsons Cabanahlan. Your Store
\4arrager were also aw:are regarding thi-< matter.

IJase.d on the recorcl, verificd on January 8,2021, you are supposed tcl end your probationary contract to
KPII on January 5, 2024, yct you failed to finish the latter. Also, no resigTration letter was file.d and 1,ou
even refused to send your father's medical cerfificate as proof for leaving your job immediately.

As much as rve want to consider your reason for leavins yotu job immcdiatelp this still resulted to a
violation to our Company Fr;iicy.

Please be advised that the Company Cocle of Discipline, particularly in VIII. Gross Negligence, Section 7
states that abandonment of rvork which is unauthorized and unexcused absence for a period of five (5)
consecutive days is a grotrnd for dismissal.

ln additioru Article 282 of the Labor Code of the Philippines, arnong others provide.s that, "Gross and
habituai negiect by ihe employee of iris ciuiies" is a grlrunci for icnninaiion of ernploymeni.

If there are some cornpelling reasons that Management shouid not take this action, yoti must provicle a

rvritten explanation rvithin five (5) calc,ndar days upon receipt hereof.

Youmaymailyourexp1anationtoKo1inaddressorsenditthru

Moreor,€r, we fully expect you to return all the company property that is in your possession including
your ID anci eTfui card to the. Human ftesources Deparnrrent.

i-or 1'our rniormafiorr. I hank _r'ou.
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