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I would liks to iEfcr.rn evsry*ee *f aa apc*raing internal m*vsrasnt r,vithin aur depatae111 due tc rxgent
resigr*ti*li *f **: a:*pley*e dxe t* her delicat* Fr*#$t?+y- fu tai* r*g,*rd. *u ** t*ki*g th* fo$o*ng
steps ao fft$trrs a *n:***r aa*siti**: *fr*sp**sibilitie*:

Ms. Andrea Suministradc currently one of our Recruifine*t Assts wiil replace the positian of HR.
Benefits effective Sepreraber'?*, ?*?3. She will stsp in to assist traasaatio*s ab*xt this p*sitica t* snsure
that &ere is n* disr'::pti*a in *ar *p*lati*as with the assistm:c* *f *ur previ**s HR-B*refits Ms. Racca
a:td y*::rs fnrly-

On the other hand Ms. Maria Graeiella Kfuyla Estreller, current raliever fcr our HR As*. S*pervisor who
in charge in staff hiring will take ptra.ce tire position of Ms. Ardrea Surninistrado. Hence 

',o 
extemal

hiring will transpire f*r this iats&al lasvsffiert.

We rr*derstan* that transiti*res lika t&is exr *e *&allcagiag but *-* *r* +*a$de,* tliar *ith svery*n*'s
suppCIrt, we ;vill sEc*ess&:tiy rt}aI:*ge thi* *hang* axd maint*i:: tle high stand*rds rf aer depa:traent's
work- If you have any questions or concotrrs, please do nct hesitate- to reach out ta ms or the HR
departrnent.

Pl*as* s*si*re ttaat a:.l em-ptr*y**s llrtder rack dryarft-nellt sre in&rsxed-

Thank you far your understxrding and co*peraticn during this transition.

Prepared by,

Mbq,n.tb
Maihdr& F. Tagle
FII{. Supervisor


