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Please be infomed that HR Deparbnent will be having jntema.l movement due to resignation of curent
Timekeeping-NcR. ln this regard please see below movem€nt:

Name Current Position Ne.{ Positior Rcnmr'tr!s

Jessa Alcantma HR- fimekeeping NCR

Raiza Al-ivetr HR-Timekeepjng Provincial HR-T;ne keeping NCR

Cielo N,tai€ Buted HR-Timekeeping Non punching IlR-Tirnekeeping Pror.incial

MKtr-rcquest HR- Limekeepifl g Non Punching

Moreover, I would like also to rcquest assistance lrom MIS for the baflsfer of computer, HRIS etc.,
access desi€Fated to each employees mentioned above affected by the iniemal movemcnt.

We uDderstand that tiansitions ]ike this can be challeltging, but we are confident thal rrith everyone,s
suppofi, we will successfully manage this change and maintain rhe high stsndards of oul departmentls
work. lf you have any questions or concems, please do not hesitate to rgach out to rne or the HR
deparim€nt-

Thank you for yo r under standilg and cooperation during this transitjon_
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