
lnter-Office Memo

For: All concerned Department

From: l-luman Resource Department

Re: Revision of PS Uniform Subsidy Guidetines

Date: January 25,2024

Ref#: HRD-SUP-24-01-04

CC: DC, File, AlS, Sales PSMM, NSM, All AO, AvP-Finance, Payroll,

Admin, Finance.

Revising the PS unform subsrdy gurdeline io rnclude in the 2"d Crfegory the MA8CES Dealer

This gLride|ne s applcable to ali Kolln Produci Spectalist natronwtde under 4 categones.

1 tsr Category - Dealers with required uniform: ln thls category Koln wll grant a pS untform

allowance amount ng to 1 000 00 every 6 months and this will refect on ther. individuat payrol account

New y hired PS wil shoulder the amount inil ally and HR Recru iment shall submtt mertro 10 payro i to be

inclLrded on the I ftrst salary HR-TIMEKEEPING iNCRI on the other hand v/tll include the new y hired cn

the nexl subsidy memo io be monilored regulariy and lssuance is every January and July year round For

Abenson, PS subsrdy is on lop of the issled vest by the Dea er

a Abenson : Festa

b All Hcme I 1'r Mega Saveis

c Ansons @home k Applance Cenkum

d Western Asian Home

e Bohol Quality m imperial

f Cagayan App n Poweraire

g Savers o fhe First Famity

h New Tar ac

2 2'd Category Deaters withoul required uniform: Under ihis cateqory. Kotin wri provicie 3 pcs o{

KoIn polo shrrt for each PS For newly hired HR,Recru(ment wlll prepare the memo lisiirrg ihe pS and

be subm tted to ADMIN for lhe issuance The same si of newly hrred w ll be forwarded to HR TIME

KEEPING (NCRI for record ng purposes so ihat on the nexl issuance for the ex st ng pS they wit b6

nc uded Reguiar monhorrrlg w : be handieci by HR-T{fuIEKEEPIG iNCR) and issuance would De everv

January and July ye€r round

a Budgetwise i. RL

b Cilr Applance i Simosa

c cst k. solidmark

d. Dimdi J&R
e Emcoa m VPR

f Meiro Plaza n Fa r'N Square

g Nal onal Comrnerclai o Ambassador Appliance

h NIG l'"4ar"ket ng p Mabces



3. 3'd Category - Dealers who paovides pS uniformr pS under this category shall also recejve 1 polo

shid from Kolin upon hiring and every January and July of the yea. round in addition to free from the
Dealer. HR-Recruitmeni will handle the iniiial issuance and monitoring of issLtance will be handled by
HR.TIMEKEEPING (NCR),

a. Welcome Home

b. Echo Electric

4. 4th Category - Kolin will subsidize lhe uniform according to the rate chaaged by the Dealer.

a. Ansons {Emporium & lu?kiinq)

b. Robinsons

Again, please help us reminding our pS to regularly weaa the prescribed uniform required by the Dealer
not on,y as compliance but as a proud represenlative of our company.

Thank you.

Prcoared bv,

;ilffiirH^"
HR-supervisor

Approved by: ":- "t/-'-\ 7 tl
Tcng Y Tseng
CEO/Presrdent


