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HUMAN RISOI-IRCE DEPARTMENT

2024 Year End Part) Guidelines

Novcnber 15. 202,+
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As we prepare lbr our 2024 Year-End Paty. please take nole olthe fbllowing glridelines:

1 Date and Venue: The party will be held at OKADA Manila on Saturday, Decenber 21, and
since most ernplo)ees are off on this da-v-. you may go directly to the venue. The ballroom
wiil be open at 5:00 PN{. the sta ofregistiation.

2. Program Timingr Thc proganl $ill commcncc promptl) at 5:10 PN{. Wc kindlv ask
cvcrJone io arrivc al the venue before this tinle to ensure a timely slart.

3. Dress Code: Please dress according to the par!"'s set theme- we look folward to seeing
ever),one's thenled aftire!

4. Rame Drnw Eligibility: For Plallt a(rd Makati (jrnplo]ecs, atlendancc is required k) be

eligihle for the major raffle draw. Non-pafticipation wiii resLrlt in fbrleiture of prizes in case
your nanrc is dra*.n.

5. Service Center: We encourage all provincial service centers to hold thejr Year-End Paq
(YEP) on Saturday. l)ecember 2l . -Ihis u ill allow thc dcclaration of Mondal, Decembcr 23,
as a non-rvorking day to be applied r,rnifbrmll across all Kolin olfices.

We look fbrward celebrating this season. enlbracing the warmth ofhopc ancl the.ioy it hrings.
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