December 06, 2024
Ms. Raiza

HR Department 
Good day..,
I am writing this letter to accept my mistake that I forgot to log out on bio last, November 19 2024. I taught I already logged out after I surrendered the key on STP room to our security personnel, Based on the CCTV footage captured. And to apologize for being irresponsible on logging out, I promise it won’t happen again, I will always remember to log out first before surrendering the key to our security personnel. 
I here by certify that the above information is true.

Hoping for your kind consideration!

Thank you.

     Jerry J. Reduta   






Sr. maintenance Staff

Norberto G. Julve Jr.

 Admin Supervisor

